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Scenario

New information of the asset is updated from manufacturer. Users need to update the asset
information in CMMS System. In this syllabus, we will guide on how to update/edit asset
information.

1. Edit Asset Financial Information.

What it’s for

It is important to maintain latest asset information as it is used as reference to technician
when doing maintenance.

Update Asset Financial Information

1.1 On the left panel of the system, click on Assets > Asset Register

{€} CMMS

i Assets

 AssetRegister 1.1 Click ]

Asset Description Hierarchy

Asset Hierarchy by Location

E Asset Hierarchy by System

Figure 1.1

1.2  Asset table view will pop up and data will retrieve. Click on Define button.

= DEMO Evantage Solutions Sdn Bhd

BAsset Register

|; LAST QUERY vl m it = % Delete W Duplicate X Save | PFiCancel ~
Asset No Asset Group Code  Asset Type AsSet Code Bs Critical Cost Center Work Group Short Description

Factor
ACB\100001 ACB M EE “ACT c 8008140 uTLITY * Air circuit breaker 1600 Am;
AC 100001 AC PM ELE ACT C 8008140 UTILITY Air cond unit
GRINDER\100001 GRINDER PM ELE ACT G 8008140 UTILITY Grinder
AC\100002 AC PM ELE ACT C 8008140 UTILITY Air cond unit
Figure 1.2
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1.3  Fill in define query criteria:
(Note: Please refer “User Manual — Define Data Query” for detail information).

Column Operator | Value
Asset No like ASSETO01

1.4  Click on Retrieve button and records will be shortlisted based on query criteria.

Define Query
=QuerylList | [E Retrieve . *
1.4 Click
Fiter By
( Field Name Operator Prompt Value ) Logical |
y
;,LI Asset No: like ()  asserol And I
1.3 Type ]
&
Add Delete
Sort By
Field Mame Ascending?
Add Delete

Figure 1.3

1.5  Select the record and click Edit button. Asset information viewers will open.

X Delete | M Duplicate | & Save || FiCancel -

Short Description
1.5 Click L

| & LasT query | %% Define View

Critical
Factor

Figure 1.4

Asset No Asset Group Code  Asset Type Asset Code Status

1.6  Click on tab Financial and the tab will open.

= DEMO Evantage Solutions Sdn Bhd

[ Asset Register

e 9 octne || Eview || new || e || voime || moumcere | 2 D [~

Asset No: ACB\100001 Work Area: FACILITY \_1 Parent Flag/ID: (] q
Asset Type: PM q Asset Location: 'SSB 1 LV ROOM q Permanent ID:

Asset Group Code: ACB Q Level: GF Q  Work Group: UTILITY Q
Asset Code ELE Q) (Critical Factor: c (&  Barcode Print Count: o

Status: lAcT Q& Cost Center: 8008140 Q

Short Description: Air circuit breaker 1600 Amp

Long Description:

Safety Requirement:

UDF1 [BJUDF2 AssetUDF3 = SCheckList  Tc' Specification ) Status Audt  [=9WO History [} Relocation History
Asset Cost: .00| L 1-6 CI |Ck
T . Depreciation __Net Book Value
Residual value: 00| 00

00
Expected Life (Year):

Disposed Date Disposed By Disposal Type __Disposal Value
Depreciation Method: Straight-Line - 00/00/0000 00
Purchase Date: 14/02/2023
Warranty Date: 13/02/2023 Month-To-Date Year-To-Date Life-To-Date
et At Q Labor Cost: RM.00 RM.00 RM.00
R Q Material Cost: RM.00 RM.00 RM.00
ekt Q Contractor Cost: RM.00 RM.00 RM.00
D Q Total: RMD.00 RMO.00 RMO.00

Figure 1.8
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1.7  Edit/Update Asset information:

Field

Value

Have Master File?

Asset Cost

: 5500.00

NO

Residual Value

: 100.00

NO

Expected Life (Year) | : 10

NO

Depreciation Method

: Straight-Line

NO

Purchase date

: 01/02/2023

NO

Warranty date

: 01/03/2023

NO

(Note: Field names are controlled by System Admin).

1.8 Click on Save button and user will redirect to Asset Table view.

= DEMO Evantage Solutions Sdn Bhd

[ Asset Regmter

QDefine [MView | CMNew | GiEdt | X Delete [ Duplicate

Asset No: ACB\100001 Waork Area: FACILITY ,J‘
Asset Typ FM ._j. Asset Location: 558 1 LV ROOM d‘
Asset Group Code: ACB \_l Leve GF \.l
Assat Code: ELE \-J. Critical Factar: c ,J‘
Status: ACT (4 Cost Center: 2008140 >
Short Description: Alr circuit breaker 1600 Amp
Long Description:
Safety Requirement:

UDF 1 FJUDF2 AssetUDF3 P Financial (S sSpares gl Usage Reference (D)PMSetyp [S§Checklist &' Specification
Asmat Cost: 5,500.00 Deprecason sd Ohposy Letals )
5 S e Depreciation Date Updated By _ Acc. Depreciation  Met Book Vislue

Expected Life (Year):
Deprecation Methad:
Purchass Date:

Warranty Date:

10
Stranght Line:
by
b3/

LT
Material Account:
Contract Azcount:
Customer Code:

ooyl e

D000 G000

00

o0

. ﬁ 1.7 Type ] mdrmﬂwe_h;

__Month-To-Date Year-To-Date Life-To-Date

Labor Cost: RM.00 RM.00 RM.00

Matenal Cost: RM.00 RM.00 RM.00

Contractor Cost: RM.00 RM.00 RM.00

Total: RMO.00 ReMO,00 RMO.00
Figure 1.9

1.8 Click ]

Parent FlagrmoT
Permanent ID:
Work Group: UTLLITY \_l
Barcode Print Count: L

B Status Audt  [FH WO Hstory (] Relocation History
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